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(An organization for Community Development)
Khagrachari Sadar, Khagrachari Hill District – 4400
Phone:880-371-61179, Fax:880-371-61398.

Advance Request Form
									        Date: 

	To:	The Executive Director
Trinamul Unnayan Sangstha

	
	
	

	Subject: 
	: Advance Request
	
	

	
	
	
	

	Please arrange a tour/workshop/seminar/field program/other advance(s) for the following employee(s) in the amount(s) listed below. The total amount of the request is Taka: 

[bookmark: _GoBack]Name of the Project: 

	

	Sl #
	Name of Employee
	Designation
	Purpose
	*Advance Amount (Taka)
	Expected Adjustment Date
	Employee's Signature as recipient

	
	
	



	
	
	
	

	Total:
	
	
	

	In words:
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